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1.001mu1e moj1o:xeHus.

1.1. Kogekc 3TUKH W CIy:KeOHOTO TOBENEHUs PaOOTHUKOB MPEICTaBisieT co00i CBOA
OOIMX MPUHIUIOB TPOPECCUOHATHLHOM JTUKHM W OCHOBHBIX TIPAaBHJI CIYKEOHOTO IOBEIACHHS,
KOTOPBIMH JIOJDKHBI PYKOBOJCTBOBaThCs Bee paboTHuk MBJIOY «Jlerckuii cag KOMOMHUPOBAHHOTO
Busa Ne 64y (manee YupexaeHue) HE3aBUCHMO OT 3aMelaeMbIX UMM JIOJDKHOCTEH.

1.2.  Komekc pazpaboran B coorBerctBHM ¢ Koucturyrumenr Poccuiickoit ®Denepanuw,
TpynossiMm kogekcom Poccuiickoit @enepannn, @enepanbHbiM 3aKoOHOM OT 25.12.2008 Ne 273-D3 «O
MPOTUBOJICCTBUA KOPPYIIIMKW» W HHBIMH HOPMATHBHBIMH TIPaBOBBIMH aKTaMu Poccuiickoit
@denepan, a TakXKe€ OCHOBAaH Ha OOUIENPU3HAHHBIX HPABCTBEHHBIX NPUHILHMIAX M HOpPMax
poccuiickoro o0IIecTBa 1 rocy1apcTBa.

1.3. Llensto Kopmekca siBIsieTcss yCTAHOBICHHE ASTHUECKMX HOPM M IPaBHI CIIYy>KEOHOTO
MOBEJCHHUSI pAOOTHUKOB YUPEXKICHUS JUIS IOCTOMHOTO BBIOJHEHUS UMHU CBOEH MpodecCHOHATBHON
NESTEeIbHOCTH, a TaKXKe COJCHCTBUE YKPEIJICHHIO aBTOpPUTETa pabOTHUKOB YUpexXIeHUs U
obecreyeHre eIMHbIX HOPM MX TIOBEJCHHUS.

1.4. Kogmekc mpu3BaH MOBBICUTH 3(P(EKTUBHOCTH BBITOJHEHHUS PAOOTHUKAMU Y UPEKICHUS
CBOUX TPYAOBBIX 00s3aHHOCTEH. 3HaHWE U COOJTIOICHIE MMU TIoJIokeHH Kozekca sBisieTcst OTHUM U3
KPUTEPHEB OLICHKH KayecTBa UX MPOPECCUOHATBHON IEATEIIbHOCTU M TPYAOBOM JUCIUTUINHBL

1.5. Kaxnapiii pabOTHUK YUpeXACHUs JOJKEH O3HAKOMHUTBCS C mojoxkeHusMmu Kopmekca, u
PUHUMATh BCE HEOOXOAMMBbIE MEpHI sl ero cobumoeHus. Kax /bl TpakIaHuH BIIpaBe 0XXKUIATh OT
paOoTHHKA YUpeKAeHUs IOBEACHUS B OTHOLIEHUAX C HUIM B COOTBETCTBUM ¢ noJjoxeHusMu Konekca.

2. O0mme NPUHIUNBI ¥ NPABUJIA CIIYKEOHOT0 MOBeICHUSA

2.1. JlesTenbHOCTh YUpEXKJACHHS, a TakKe ero pabOTHUKOB OCHOBBIBACTCS HA CIEIYIOITUX
HpI/IHI_II/IHaXZ

— 3aKOHHOCTB;

— npodeccruoHamu3Mm;

— J10OPOCOBECTHOCTH;

— KOH(UICHIIUATILHOCTH;

— CIIpaBeJINBOCTH;

— HH(OPMAIOHHAS OTKPHITOCTH;

— OTBETCTBEHHOCTb;

— OOBEKTHUBHOCTb MIPH MPUHITHH PEIICHUN.

2.2. PaboTHukHN YupexaeHus, CO3HaBas OTBETCTBEHHOCTH IMepe] roCyAapCTBOM, OOIIECTBOM H

rpakJaHaMu, 00s13aHbI:

a) MCTIOJHATH JOKHOCTHBIE 0053aHHOCTH JTOOPOCOBECTHO U Ha BHICOKOM MPO(heCcCHOHATHEHOM
YpOBHE;

0) cobmonaTh TpeboBaHUs 3aKOHOMaTenbCcTBa Poccuiickoit denepannu, BaHOBCKO# 00nacTu
Y JIOKAJTbHBIX JIOKYMEHTOB Y UpeXKICHHUS;

B) OCYUIECTBIIATH CBOIO JeSITEIbHOCTD B npenenax CBOMX MTOJIHOMOYU I
Y TIOJTHOMOYMH Y UpexKIeHUS,

') MPU UCTIOTHEHUH JOJKHOCTHBIX 00513aHHOCTEN OBITh HE3aBUCHUMBIM OT BIIUSHUS OTAEIbHBIX
rpaxaaH, TpoheCCUOHATBHBIX WIN COIMATBHBIX TPYIII, OPTaHU3AIIHIA;

1) COOJI0/IaTh COLMANBbHYIO CIPaBEUIMBOCTG M PABHOINPABHO PACIPEAEATh COLUAIbHBIE
PECYPCHI C HENBI0 PaCIIMPEHHs BBIOOpA M BO3MOXKHOCTEH NIl BCEX KOHTPAreHTOB, B TOM YHCIIE, IS
JIVII, OKa3aBIIUXCS B TPYAHOM KU3HEHHOM CUTYallUH;

€) MPOSBIIATH TEPIUMOCTh U YBOXKCHHE K 00ObIUasM M TpaJAWIUSIM HapoaoB Poccum u apyrux
roCy/lapCTB, YUHUTHIBaTh KYJIbTYpHbIE M HHbBIE OCOOEHHOCTH PAa3IMYHBIX STHUYECKHUX, COLHUATIBbHBIX
TPy ¥ KOH(pEecCHii, CIOCOOCTBOBATh MEKHALMOHATIHHOMY U MEXKKOH(DECCHOHATBHOMY COTJIaCcHIO;



’K) UCKJIIOUaTh JEMCTBUSI, CBS3aHHBIE C BIMSHHUEM KaKHUX-TMOO JMYHBIX, UMYIIECTBEHHBIX
(¢pHAHCOBBIX) M UHBIX UHTEPECOB, MPEMATCTBYIOMUX JOOPOCOBECTHOMY MCHOIHEHHUIO TOJDKHOCTHBIX
00s3aHHOCTEH;

3) colnronaTh HEUTPaTbHOCTb, UCKITIOYAIOMIYIO BO3MOXXHOCTh BITUSTHUS Ha
npodeccnoHabHYIO  AESTeNbHOCTh PEUICHUM TMOJIUTHUYECKUX NapTUd, WHBIX OOLIECTBEHHBIX
00BbEINHEHMIA;

1) coOI0aTh HOPMBI CITY’)KeOHOH U MpodhecCHOHATBFHON YTHKH, MTPaBUJIa JIEJI0BOTO TIOBEICHHS
U OOIIEeHNUS,;

K) MPOSBIIATH KOPPEKTHOCTb u BHUMATEJIbHOCTh K rpaxaaHam
Y JOJDKHOCTHBIM JIMIIAM TIPH CITYKEOHOM B3aUMOJCHCTBHH C HUMU;

J) HE JIOMYCKaTh KOPPYHIIMOHHOTO MOBEACHHUS, B TOM YHCIIE BO3JEP>KUBATHCSA OT MOBEJEHUS,
KOTOpPOE MOKET BOCIPHHHMATHCS OKPYKAIOIIMMH KakK OOCHIaHWe WM TPEIIOKEHHE aud B3STKH
00 Kak corjiacue MPUHATH B3ATKY, WJIM KaK MpockOa (HaMeK) O Jade B3STKH, a TaK)Ke NMPUHUMATh
MepBbI IO MPEOTBPAIICHUIO U YPETYIUPOBAHUIO KOH(MINKTA HHTEPECOB, MPOTHBOICHCTBOBATH JIFOOBIM
MIPOSIBJICHUSIM KOPPYILUU B Y UpEKICHUU;

M) YBEIOMIISTH PYKOBOJIUTENS Y UPEKIACHHS, TOIDKHOCTHOE JIUI0, OTBETCTBEHHOE 32 paboTy 10
npodunakTuke KOPPYMIIHOHHBIX MIpaBOHAPYIICHUH
B YUpeXJCHHH, OpPraHbl MPOKYpaTyphl U WHBIE (elepalbHBIE TOCYIapPCTBEHHBIE OpPraHbl 000 BCEX
cllydasix oOpalleHUs K HUM KaKuX-THOO JIMIl B IEeNIIX CKJIOHEHHUS K COBEPIICHUIO KOPPYMIIMOHHBIX
[IpaBOHAPYLICHUN;

H) HE3aME/UIUTENIFHO  YBEAOMIISTH PYKOBOAMTENS  YUPEXKIEHUS, JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a paboTy Mo MpodHIAKTUKE KOPPYHIIMOHHBIX MPABOHAPYIICHUN B YUPEKICHUU O
CTaBIIMX WM M3BECTHBIMU (akTax KOH(IMKTA HHTEPECOB U KOPPYIMLUHOHHBIX MPOSBICHUI B
VYupexneHuu, 0OCTOSATENbCTBAX W JeHCTBUsIX  (0e3meiicTBHM)  paOOTHUKOB — YUpPEKIACHHUS
U TPETbUX JIMI, MOCITYXUBUIMX WM CIHOCOOHBIX TMOCIYKUTh MPUYMHAMU BO3HHUKHOBEHHUS B
VYupexneHnn KOH(MIMKTAa WHTEPECOB W/HIM KOPPYIIUOHHBIX MPOSBICHUN, a TaKXKe O MPUYNHCHHUH
(BO3MOXHOM MPUYMHEHNHN) Bpeaa Y UpeKICHHIO;

0) HEe pasriamarh W HE HUCIOJIb30BaTh HEHAJUICKAIIUM O0pa3oM CBEJEHHUS, OTHECEHHBIC
3aKoHOMaTenbcTBOM Poccuiickoit denepaniui K CBEJACHUSM KOH(PHUIACHIIMAIBHOTO XapakTepa, u
ciny)keOHyr0 WH(POpMAIMI0, U WHBIC CBEJEHUS, CTABIINE HW3BECTHHIMH B CBS3M C HCIIOJTHEHHUEM
TPYIOBBIX 00S3aHHOCTEHH;

M) He JIONMYyCKaTh OKAa3aHWs BO3JEHCTBUS HA CBOMX KOJUIET B MEMSIX [PUHSITHS
MPOTHBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHUS;

p) BO3AEpKHUBATHCS  OT  TOBENEHHUS, KOTOpOE MOTJ0 OBl  BBI3BaTh  COMHEHHE
B JTIOOpPOCOBECTHOM WCIIOJIHCHHHM TPYAOBBIX OOS3aHHOCTEH, a Takke u30eratb KOH(IMKTHBIX
CUTYyallud, CTIOCOOHBIX HAHECTH YIIEpO pemyTaluy WA aBTOPUTETY paOOTHUKOB YUpEKIACHUS W/HIN
Yupexaenuro;

C) HE JIOMyCKaTh MPOSBICHUN (opMann3Ma, BHICOKOMEPHS, HEYBAKUTEILHOTO OTHOIICHHS K

3aKOHHBIM nmpockoam " TpeOOBaHUSIM rpakJIaH
B CBA3H C UCIIOJTHCHUCM TPYAOBBIX OGHS&HHOCTGﬁ;
T) BO3JCPKUBATBCS ~ OT  TYOJWYHBIX  BBICKA3blBaHWH,  CYXJGHHH W OICHOK

B OTHOIIICHUH Y UPEKICHUS, €CIIA ITO HE BXOJUT B 00sI3aHHOCTH PaOOTHHKA,

y) coOoaTh KOH(DHUICHIIMATEHOCTS HHGOPMAITUH O KOHTPAreHTe, KacarlIencsl YCIOBUN ero
KHU3HEJEATSIILHOCTH, JIMYHBIX Ka4eCTB U MPOOJIeM, IPUHUMATE MEPHI ITIsl €€ 00eCIIeUeHS;

¢) HE HCMOIB30BaTh JOJDKHOCTHOE IOJOXKEHUE JUIsl OKa3aHWs BIMSHHUS Ha JESITENbHOCTD
rOCY/IapCTBEHHBIX OPTaHOB M OPTraHOB MECTHOTO CaMOYIPABIICHUs, OPraHU3alNi, TOMHKHOCTHBIX JIHII,
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX CIIY)KaIllUX MPU PELUICHUH BOIIPOCOB JIMYHOTO XapaKTepa;

X) YBQXHUTEILHO OTHOCHUTHCS K JCSATETbHOCTH TPEICTaBUTENICH CpPEJICTB  MAacCOBOWM
nHpopmanuu o WH(POPMHUPOBAHUIO obmecTBa 0 pabore Yupexnenus,
a TaKxKe OKa3bIBaTh coJieiicTBUE B MOJIy4CeHUHU JIOCTOBEPHOI nH(pOopMaIuu
B YCTAHOBJICHHOM TMOPSJIKE;

1) MOCTOSIHHO CTPEMHUTHCS K OOECIIEUEHUI0 KaK MOXHO Oosee 3pGEeKTHUBHOTO U 3KOHOMHOTO
pacnopsbkeHusi (UHAHCOBBIMU CPEJICTBAMH, WHBIM HMYIIECTBOM, MAaTE€PHAIbHO-TEXHUYECKHUMH U
IPYTUMU pecypcaMu Y UpeKIeHuUs;

Y) HE  HUCIIOJIb30BaThb  HMYIIECTBO  YUpeXKIeHUS B IeJAX, HE  CBS3aHHBIX
C MCTIOJTHEHHEM TPYAOBBIX 00sI3aHHOCTEH, a TAK)Ke HE MepPe/IaBaTh €ro B TAKUX IEJISIX UHBIM JIUIaM.



2.3. PykoBoguTenp YupeKAeHHsI U PYKOBOAUTENHN CTPYKTYPHBIX MTOAPA3ACICHUN Y UpexaeHUs
JNOJDKHBI OBITH 111 PaOOTHHKOB YupexkJeHus oOpasuoM mnpodeccrnoHanmu3ma, Oe3ynpeuHoi
peryTanuy, CBOMM JIMYHBIM IIOBEJCHMEM I10/1aBaTh IpPHUMEP YECTHOCTH, OECHpUCTPACTHOCTH
U CIPaBEUIMBOCTH.

2.4. PyxoBomuTenb YUpEKICHHS W  PYKOBOJMUTENH CTPYKTYPHBIX  MOJpa3/ieieHUuH
Yupexaenus:

a) TPUHUMAIOT MEphI MO MPENOTBPALICHUIO U YPETYIHPOBAHUIO KOH(IHUKTa UHTEPECOB, MO
MPEAYNPEXKACHUIO KOPPYILHNHU, BKJIIOYas MEphl IO MPEAOTBPALIEHUIO KOPPYIIMOHHO-OIIACHOTO
MOBE/ICHNUS;

0) COHIEHCTBYIOT YCTAQHOBJICHHIO M TOJJICPKAHUIO B KOJUJICKTHBE 370pPOBOTO MOPAJIHHO-
MICUXOJOTHYECKOro KIIMMaTa;

B) TpU OMNpeaeleHHH o0beMa U XapakTepa MopydaeMoil JpyruM pabOTHHKAM YUpeKIACHHUS
paboThl PYKOBOJICTBYIOTCS TMPUHIUIAMH CIpPABEIJIMBOCTH, Y4eTa JIMYHBIX U JIETOBBIX KauyecTB,
KBUTH(DUKAIMH U OTIBITA MOJYUHECHHBIX;

) HE JONYCKAalT II0 OTHONIICHHIO K IIOJYMHEHHBIM pPaOOTHHKAM HEO0OOCHOBAHHBIX
NpeTeH3ui, a Takke GakToB rpy0OCTH U OECTAaKTHOCTH;

) TPOSBISIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B MX MPOOJIEMbl U HYXIbI, COJIEHCTBYIOT
NPUHATUIO 3aKOHHBIX M OOOCHOBAaHHBIX pEIIEHUH, CIIOCOOCTBYIOT TNPO(PECCHOHATBHOMY U
JOJHKHOCTHOMY POCTY paOOTHHKOB;

€) OpraHu3ylT OKa3aHUE MOJACPXKKH U IOMOIIM MOJIOJABIM CHEHUaTucTaM (C OIBITOM
paboTsl A0 3 51eT) B mpruoOpeTeHnr PO eCCHOHAIBHBIX HABBIKOB.

2.5. PykoBoautenb YUpeKAeHUS U PYKOBOJIUTENIN CTPYKTYPHBIX NOAPA3ACICHUN YUPEKICHUS
HEeCyT OTBETCTBEHHOCTb B COOTBETCTBUU
C 3aKoHOMaTenbCcTBOM Poccuiickoit Denepanuu 3a ACUCTBUS WM O€31€MCTBHE TTOAYMHEHHBIX
COTPYIHUKOB, HApYyHIAIOUIMX MPUHLHUIB 3TUKA U TpaBHJIa CIY>KEOHOrO MOBEIEHHUs, €CIU OHU He
MIPUHSIIA MEp, YTOOBI HE JIOMYCTUTh TaKUX JACHCTBHMA WK Oe31eHCTBHSL.

3. DTu4ecKue HOPMBI CJIY:KeOHOT0 MOBeeHNsI PA0OTHUKOB

3.1. B DO/DKHOCTHOM TOBEACHUM PaOOTHUKY YUpexJeHUS HEOOXOIUMO PYKOBOICTBOBATHCS
TeM, 4To B cooTBeTcTBUU ¢ KoHcTurynumeit Poccuiickoit denepanyu, 4enoBek, ero npaBa U cBOOO B
SIBJISIFOTCS BBICIIEN [IEHHOCTBIO, U KAXK/IbIM I'PaXKIaHUH UMEET IPABO HAa HEIIPUKOCHOBEHHOCTh YaCTHOU
KU3HU, TUUHYIO U CEMEIHYIO TaliHy, 3allIUTy YECTH, TIOCTOMHCTBA, CBOET0 J0OPOro MMEHHU.

3.2. B 10mKHOCTHOM MOBEJCHUH PAOOTHUK Y UpPEKICHUS BO3JCPKUBACTCS OT:

— m000ro BHJIa BHICKA3bIBAaHUM W JIEWCTBUN AUCKPUMHUHAIMOHHOTO XapakTepa Mo MpHU3HaKaM
oJia, BO3pacTa, pachl, HAIIMOHAIBHOCTH, S3bIKa, IPaXIaHCTBA, COI[MAIILHOTO, UMYILIECTBEHHOTO WM
CEeMEHHOTO MOJIOKEHUS, TTOTUTUIECKUX UITH PETUTUO3HBIX MTPEINOYTCHUH;

— rpybOoCTH, TIPOSIBJIEHUH TPEHEOPEKUTEIHHOTO TOHA, 3aHOCUYUBOCTH, MPEAB3SATHIX
3aMeuaHuil, MpeabABICHUS HEMPABOMEPHBIX, HE3ACTYKEHHBIX OOBUHEHUIA;

— yrpo3, OCKOPOUTENbHBIX BBIPAKEHUH WIM PEIUIMK, JeHCTBUH, MPEnsTCTBYIOUINX
HOpPMAaJIbHOMY OOIIEHUIO WM MTPOBOLMPYIOIIMX MPOTUBONPABHOE TIOBE/ICHHUE.

3.3. PaboTHuKN YupeAeHHs MPHU3BAHBI CIIOCOOCTBOBATH CBOUM JIOJDKHOCTHBIM IOBEIACHHEM
YCTQHOBJICHHUIO B KOJIJIEKTHUBE JICJIOBBIX B3aMMOOTHOIICHUN U KOHCTPYKTUBHOTO COTPYJHHUYECTBA JPYT

C IPyTOM.

PaGoTHukM  NOMKHBI ~ OBITHh  BEXKIUBBIMHM,  JT0OpOXKenIaTeIbHBIMH,  KOPPEKTHBIMH,
BHUMATEIHHBIMU U MPOSIBIISITh TEPIIUMOCTH B OOIIICHUH € TPaXKJIaHAMHU U KOJIJIETaMHU.

3.4. IIpu BO3HUKHOBEHUU KOH(IUKTHOW CUTYaIlMH MEXIY CTPYKTYPHBIMHU TOJpPa3IeIICHUSIMU
VYupexxaeHus, paOOTHUKaMH YUpEKICHHUS IPHOPUTETHHIM HAIPaBICHHEM pELIeHUS KOH(QIUKTA
ABJIACTCS y4ET MHTEPECOB Y UPEKIACHHUS B LIETIOM.

3.5. Buemnuit  BuJ pabOTHHMKA YUPEXKICHHs TIPU HCTIOJHEHWH WM  JTOJDKHOCTHBIX
00s13aHHOCTEH B 3aBUCUMOCTH OT YCIIOBUM TPYAOBOW JEATEILHOCTH JOJDKEH CIIOCOOCTBOBATh



YBOKUTEIIPHOMY OTHOLICHHMIO TpaXKJaH K YUpEeXKACHUIO, a Takke, IPH HEOOXOIUMOCTH,
COOTBETCTBOBATh  OOLICTIPUHATOMY  JIEIOBOMY CTWJIIO, KOTOPBIH  OTJIMYAIOT  CIEPKAHHOCTB,
TPaULIHOHHOCTD, AKKYPAaTHOCTD.

4. OTBeTCTBEHHOCTD 32 HApylIeHue noJio:xkenuii Kogexca

4.1. Hapymienne paOoTHHKaMH YUpEeXICHWA TMOJOKEeHWH Hactosmero Komekca momaexuT
MOpaTbHOMY OCYXJCHHIO Ha coOpaHusX (COBeHIaHMSAX, KOH(EpeHIUsX), a B chydasx,
Mpe1yCMOTPEHHBIX (heliepaTIbHBIMU 3aKOHAMU, HapylleHue nojoxkenuit Konekca BieueT npumMeHeHue
K paOOTHUKY MEp OTBETCTBEHHOCTH.

4.2. PaboTHuKHM YUpexaeHHs B 3aBUCHUMOCTH OT TSKECTH COBEPIICHHOTO MPOCTYIKA HECYT
OTBETCTBEHHOCTb B COOTBETCTBUU C JCHCTBYIOLIUM 3aKOHOATeNbCTBOM Poccuiickon denepanuu.

4.3. CoOmrosieHne pabOTHUKOM YUpEKIEHHUS MOJI0KEeHU HacTosmero Kojekca yauToIBaeTCst
MPU HA3HAYEHUHU MOOIIPEHUN U HATOKEHUU JTUCHUTITMHAPHBIX B3bICKAHUH.

4.4. Hapymienue mpaBuJl aHTUKOPPYIIIMOHHOTO MOBEJCHHS BIIE€UET MPOBEACHUE CITY:KEOHOTO
paccieoBaHus 0 0OCTOATEIHCTBAM BOSHUKHOBEHHSI KOPPYIIITUOHHO-OMIACHOW CUTYAIIUH.
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